
NO

NO

NO

YES

YES

YES

Do ANY of the below options apply:
Purchase will become permanent part of the building. 

Purchase is for an addition or significant alteration of the building. 

Purchase will increase the efficiency of the building.

Purchase will improve the quality of the output from the building. 

Purchase will extend the life of the building.

 

Is the cost of the purchase over

$5,000 or a part of a larger

project that will be over $5,000

Building-Related Purchase

Is the purchase for routine

maintenance or repairs?

(regular, recurring upkeep) 

 

NOT a Capital Purchase

Account Codes to Use

IT IS a Capital Purchase

Account Codes to Use

Use if
purchase is

both Materials
& Labor for

Existing
Buildings

Use if purchase

is for Services

Only for both

New & Existing

Buildings

i.e., surveying,

architecture, etc.

Use if purchase

is for anything

exterior or

campus wide

i.e.,parking lots,

landscaping

  Use if
purchase is

both Materials
& Labor for

New Buildings 

Use if
purchase is

between
$300- $4,999

Use if
purchase is

less than $300

8151C 8204C 8202C 8201C 8xxx7xxx

For this purpose, think of a purchase as a per item or per service basis. 


