Step-By-Step Guide to Set-up Your Machine to View
BDM Searchable Journal VVouchers in Internet
Explorer 11.0

Step 1: Adobe Installation (Reader, Flash Player, Air and Shockwave Player)

A\

Adobe First, you need to select an internet browser. | am using Internet Explorer, but most

internet browsers should work. You should be aware that the following downloads are going to
be shown through Internet Explorer, and if you choose to use a separate browser, the steps

may differ slightly.

In the navigation bar at the top of the internet browser, enter the following web address:
adobe.com. Or click on the following link: http://www.adobe.com/downloads.html

(—’- .\ hitp://www.adobe.com/downloads htm B = & ] 1.\ Download a freetrial or buy...

oY .@. Drivers & Downloads Dell.. § BengalWeb Login ﬂ'_‘ﬂ Banner FARGOS aEDMS aGongle aePrint Login ahdobehcrnbatxpro a CASHMet

Office of Finance and Administration Page |1


http://www.adobe.com/downloads.html

Once you have entered the web address it will bring you to Adobe’s Downloads page. There are
four downloads on the right hand side that you are going to need to download. They are Adobe
Reader, Adobe Flash Player, Adobe AIR, and Adobe Shockwave Player.

y *

| €& )(—) 1\ http://\wwwiadobe.com/downloads himiZpromoid=KAWGL = & | 1. Download a free trial or buy...

File Edit View Favorites Tools Help
5% £Banner (]| Directory § Bengal Web T5 Moodle [V] ISUgmail

Support & Leaning Doygload Company Buy Q, search I A

Privacy W Mycart Signinto My Adobe v

Adobe Downloads

Producttrials  Product updates  Other downloads
Downloads

A Adobe Reader

J  Adobe Flash Player

Creative Cloud :

Everything you need to create anything,

& Adobe AR

llimy Adobe Shockwave Player ‘

ct any of the applications below to downlead a free trial. Or sign up for your free trial of o
Cloud to get free access to all of these applications, Touch Apps, web storage, and more Lightroom for £$9:99/rmo

Now with Lightroom mobile.
Featured free trial downloads Join now’

We will start with Adobe Reader. First, you need to click on the box that says Adobe Reader.
This link will take you to the following page. Once here you need to UNCHECK both boxes that
ask you to install the Optional Offer, then click on the button that says Install Now.

Optional offers Terms & conditions:

+ les, install Google Chrome as my

By clicking the "Install now” butt in, you

default browser. acknowledge that you have reac and agree
Learn more | Install Option to the Adobe Software Licensin | Agreement
and the Google License Agreer ent &
+ | {es, install Google Toolbar for Internet Privacy Policy.
Explorer.
Learn more

Version X1 (11.0.08)

Syst aguire it S = T
ystem requirements B, v e i [*]

Your system:
Windows 7, English
Do you have a different language or operating system?

Are you an IT manager or OEM? Note: Your antivirus software must allow
you to installeafwers

Install now

Totdrere=Trys B

After you have selected the Save File option, the file will be sent to the bottom of your
browser. You need to then click the Save button.

Do you want to run or save install_readerll_en_gtba_chra_dy_aaa_aih.exe (1.02 MB) from aihdownload.adobe.com? Run Save b Cancel

After you have selected the Save button, you need to select the Run button.

The install_readerll_en_gtba_chra_dy_aaa_aih.exe download has completed. Run Open folder View downloads
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Next, you need to allow your computer to download Adobe. Another box will pop up, and you
need to click the Yes button. By clicking yes, you are allowing your computer to download
Adobe.

! User Account Control

Do you want to allow the following program to make

changes to this computer?

Program name:  Adobe Reader Installer
Verified publisher: Adobe Systems Incorporated

File origin: Hard drive on this computer

() Show details Yes \J ‘ No
b

Change when these notifications appear

Once you have clicked Yes, and allowed your computer to download Adobe Reader, the Adobe
Reader Installer box will pop up on your screen. In this window you need to select the Next

button in the bottom right corner.

Adobe Reader Installer Elﬂlﬂ

F.\\ Adobe Reader Updater Preferences
Adobe

Adobe Reader is configured to install updates automatically to ensure that you always have the most
Secure version.

You can change this behavior after installation in the Preferences panel.

After you click the Next button, it might take a few seconds or minutes, depending on the

speed of your computer and internet, but another window similar to the last will pop up and
the installation process will begin. After it has completed 100% of the download you can hit the
Finish button, and Adobe Reader has been installed on your computer.
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. Adobe Reader Installer

__V,Z&. Adobe Reader

Now that you have installed Adobe Reader, you still need to Download Adobe Flash Player,
Adobe Air, and Adobe Shockwave Player. Repeat and follow the same process for each of these
downloads.

Step 2: JAVA Installation

Just as before, you need to open up an internet browser. | am going to be using Internet
Explorer to download Java.

vl
331/2014

=0

In the navigation bar at the top of the internet browser, enter the following web address:
java.com. Or click on the following link: http://java.com/en/
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http://java.com/en/

é Y java.com/en/

S BengalWeb (]| Banner [T} Argos | BDMS [} I1SU Gmail || Sign Out | | CASHNetTrainDB |

Once you have entered the web address it will bring you to Java’s homepage. You will then
need to click on the link that says Free Java Download.

| % hitp://java.com/en/ %) java.com: Java + You

File Edit View Favorites Tools Help

5% £)Banner (]| Directory § Bengal Web Ty Moodle [M] ISUgmail

Download ~ Help

JAVA+YOU,

DOWNLOAD
I

Free Java Download

» Whatis Java? » Do lhave Java

Feedback

» Need Help?

About Java
4 o
< 2N AL <
= Javaone” (JICH RS ) ]
% | Greenfoot
Java Developer Java + Alice Java + Greenfoot Java + BlueJ Oracle Academy Java Magazine
Conference
Select Lanquage | About Java | Developer: ORACLE

Privacy | Terms of Use | Trademarks | Disclaimer

Once you click on the link that says Free Java Download it will bring you to the following web
page. You then need to click on the link that says Agree and Start Free Download.

Office of Finance and Administration Page |5



| &) hitp:/fjava.comyen/dovnloatic manual jspilocale=en = & ) |4 Download Java for Windows

File Edit View Favorites Tools Help

55 2 Banner (]| Directory & Bengal Web T Moodle [¥] 15Ugmail

Download  Help

Help Besourt o Download Java for Windows
» What is Java?

» Remove Older Versions
» Disable Java

» Emor Messages

= Troubleshoot Java

Recommended Version 7 Update 55 (filesize: 899 KB}

‘Agree and Start Free
Download

» Other Help
~
=
Windows 64-bit Users By downloading Java you acknowledge that you have read and 8
Do you use both 32 bit and accepted the terms of the end user license agreement §
64-bit browsers?
» EAQ aboul 64-bil Java for
Windows When your Java installation completes, you may need to restart your browser (close all browser

windows and re-open) to enable the Java installation.
Offline Installation

Trouble downloading? » |nstaliation Instructions
Try the offline installer » System

Not the right operating system? See all Java downleads.

Java software for your computer, or the Java Runiime Environment, is also referred to as the Java
Runtime, Runtime Environment, Runtime, JRE, Java Virtual Machine, Virtual Machine, Java VM, JVM, VM,
Java plug-in, Java plugin, Java add-on or Java download.

Select Language | About Java | Support | Developers ORACLE
Privacy | Terms of Use | Trademarks | Disclaimer

Once you have clicked on the link that says Agree and Start Free Download, the file will be sent
to the bottom of your screen. You need to select the Save button.
N

Do you want to run or save JavaSetup7u55.com (899 KB) from sdlc-esd.sun.com? Run Q) Cancel

After you have selected the Save button, you need to select the Run button.

The JavaSetupTu55.com download has completed. ( Run) Open folder View downloads
e —

After you have selected the Run button, you need to allow your computer to download Java.
Another box will pop up, and you need to click the Yes button. By clicking yes, you are allowing
your computer to download Java.

/) Do you want to allow the following program to make
&/ changes to this computer?

Program name:  Java(TM] 5E Runtime Environment 6.0
Update 27

Verified publisher: Sun Microsystems, Inc.
File origin: Hard drive on this cormputer

(%) Show details Yes No

Change when these notifications appear
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Once you have clicked Yes, and allowed your computer to download Java, the Java Setup box
will pop up on your screen. In this window you need to select the Install button in the bottom
right corner.

-

ORACLE

==

Welcome to Java

Java provides safe and secure access to the world of amazing Java content.
From business salutions to helpful uilities and enterttainment, Java makes
wour internet experience come to life.

Mote: Mo personal information is gathered as part of our install process.

Click here for maore information on what we do collect.

Click Install to acceptthe licensze agreement and install Java now.

[~ Change destination folder

After you click the Install button, it might take a few seconds or minutes, depending on the
speed of your computer, but another window similar to the last will pop up asking if you want
to install a free browser add-on. Make sure that both boxes are UNCHECKED before
continuing. After you have UNCHECKED both boxes you can go ahead and click on the Next
button.

Get the best of the Web delivered to you!

Receive Facebook status updates directly in yvour browser, listen to thousands of top radio
cfations and get easy access to search, videos, local weather and news.

stall the Ask Toolbar in Google Chrome

et and keep Ask as my default search provider in Google Chrome

By installing this application you agree to the End User License Agreement and Privacy Policy.
The Ask Toolbar is a product of APN, LLC.

Cancel
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After you have selected the Next button, Java will start to install. The installation process
should take a few minutes. You will see the following windows pop up on your screen. It will
install everything for you. Once you have reached the window that states that you have
successfully installed Java, you can select the Close button in the bottom right corner, and your
installation will be complete.

| I
s B

(3athering required information...

ORACLE

Status:  Installing Java

3 Billion Devices Run Java

ORACLE’

- = B

ORACLE

+/ You have successfully installed Java

When Java updates are availakle, you will be prompted to download and
install. WWe recommend you always do soto ensure your system has the
latest performance and security improvements.

=ee the instruchons it vou want to change this behawvior,

“When wou click close, your browser will be opened so wou can verify that
Javsais warking.
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Step3: Uninstalling Old Java Files:

Now that you have installed the newest version of Java on your computer, we need to identify
any older versions of Java and uninstall them from your computer. To do this you can follow
the following link, or type it into the navigation bar of your Internet Explorer browser.
http://java.com/en/download/installed.jsp

Once you have followed the link you need to select the Agree and Continue button.

]
| : '||iis| http://java.com/en/download/installed jsp O = O ” | £ Verify Java Version

File Edit View Favorites Tools Help

»» ¥

= I@?ﬁlDrivers&DownI-:-ads Dell... & BengalWeb Login f?ﬁ ¥ [ F.é1 v Page~v Safety > Tools~ @v

Search

Download  Help

e Verify Java and Find Out-of-Date Versions
» What is Java®?

» Remove Older Versions
» Disable Java

» Ermor Messages

Check to ensure that you have the recommended version of Java instalied on your Windows computer and
identify any versions that are out of date and should be uninstalled.

=
» Troubleshoot Java Agree and Continue | [
L
Mac 0S5 X Chrome
Why can't | use Chrome By clicking Agree and Continue, you acknowledge that you have
with Java 7 on my Mac? read and accepted the license terms for the verify and find old
versions feature.
All Java Downloads
G After clicking the button, a security prompt may appear. Click Run to allow the application to
If you want to download " continue.
Java for another computer
o O_DE"E‘“”Q System, click If you recently completed your Java software installation, you may need to restart your browser
the link below. {close all browser windows and re-open) before verifying your Java version.
All Java Downloads
What's new - Verfication now includes the ability to find and remove older versions. If you prefer
to simply verify your Java version and nof accept the license terms, you can do so from the
verification page.
Select Lanquage | About Java | Support | Developers ORACLE

Privacy | Terms of Use | Trademarks | Disclaimer

After selecting the Agree and Continue button, it will automatically detect if you have any out-
of-date versions of Java on your computer.

Java Versions on Your Computer

Congratulations!

You have the recommended Java installed
Version 7 Update 55

Mo out-of-date versions of Java were found.

Return to the Java.com home page
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Step 4: Setting up Java Security Settings

You are almost finished. Now you have to go into the security settings of Java, and allow
websites like BDM and Banner to use Java. You first select the Start Menu in the bottom left
corner of your screen. Next, you will need to select the Control Panel option.

}@ Microsoft Excel 2010

J’ Getting Started Bracken Williams

. Documents
Connect to a Projector

. Pictures
*'9 Remote Desktop Connection
¥

Music

Sticky Notes

Computer
% Snipping Tool

Calculator

,j Paint

1‘ XPS Viewer

Devices and Printers
Default Programs

Help and Support
5,1/ Windows Fax and Scan

»  AllPrograms

Shut down || » |

Once you select the Control Panel option the following window will open. You are going to

want to change this screen by selecting Small icons in the Category drop down at the right of

this new window.

’-i: l v Control Panel »
Adjust your computer’s settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
View network status and tasks
Choose homegroup and sharing options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a pregram

Office of Finance and Administration

- _ Search Control Panel |

View by: Category ¥

@ | Category
User Accounts and Family Sa’

= Large icons
#) Add or remove user accounts

4 Small icons
’&,‘ Set up parental controls for any uselN,

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resclution

Clock, Language, and Region
Change keybeards or other input metheds
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display

Page |10



Now the contents of the window will change. You will see a lot more options than before. You
will want to select the Java link in this window.

y @ + Control Panel » All Control Panel Items » - Search Control Panel P

Adjust your computer’s settings View by: Small icons =

PAction Center

'Eé Backup and Restore

| Color Management

@ Default Programs

E_ﬁ Devices and Printers

Flash Player (32-bit)

=4 Getting Started

Intemet Options

[ Location and Other Sensors
L".’i.: Network and Sharing Center
B Performance Information and Tools
ﬁ Power Options

f Recovery

% Sound

1B System

\.% User Accounts

ﬂ' Windows Firewall

Administrative Tools

%&J BitLocker Drive Encryption
Credential Manager

[t Desktop Gadgets

‘_._j Display

Folder Options

e RRCTT™
I;-fol Java

‘;j Mail [32-bit)

= Notification Area Icons
@ Personalization
Programs and Features
& Region and Language
@1 Speech Recognition
Lj. Taskbar and Start Menu
E Windows CardSpace

E_'f Windows Update

[7g AutoPlay
&= Broadcom Control Suite 3

5 Date and Time
=4 Device Manager
@ Ease of Access Center
A Fonts
é—'_'i,',lndacing Options
&2 Keyboard
¥ Mouse
.@ Parental Controls
u;] Phone and Modem
& Realtek HD Audio Manager
@ Remotefipp and Desktop Connections
@ Sync Center
E Troubleshooting
B8 Windows Defender

Once you select the Java link the following window will pop up. In this new window you want
to select the tab at the top that states Security.

| £ Java Control Panel "“ |¢|

Jave | Security | Advanced

Enable Java content in the browser

Security level for applications not on the Exception Site list

(Z) Very High - Only Java applications identified by a certificate from a trusted authority are
allowed to run, and only if the certificate can be verified as not revoked.

@ High - Java applications identified by a certificate from a trusted authority are allowed to
run, even if the revocation status of the certificate cannot be verified.

Exception Site List
Applications launched from the sites listed below will be allowed to run after the appropriate security

prompts,

http: ffaim.isos.isu. edu: 8080/ -]

http: ffinb.isu. edu:900 1/forms/frmserviet?config=bprod | [ Edit.Site liskas ] [
https:/fbdms.its.isu.edu/AppXtender/ 2

[ Restore Security Prompts ][ Manage Certificates. .. ]

Ok ] [ Cancel Apply
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Certain websites such as BDM, Banner, and Argos use Java to run their programs. In order for
these sites to run properly, you are going to need to add them to the Exception Site List in the
Security Tab. To do that, first click on the Edit Site List button and then click on Add button.

| £ Exception Site List M

Applications launched from the sites listed below will be allowed to run after the appropriate security prompts.

Location

Uy [http:ffaim.isos.isu, edu: 8080/
Ul http:/finb.isu.edu:9001/forms ffrmserviet?config=bprod
| https: //bdms.its.isu.eduf/AppXtender f

[ Add ] Remove
'f'}h FILE and HTTP protocols are considered a security risk. We recommend using HT TFS Sites where available.

[ OK ] [ Cancel ]

After you click the Add button, an empty text box will appear at the bottom of the list. Go

ahead and click on the empty text box, and enter the (BDM, BANNER, or ARGOS) link in the text
box.

| £| Exception Site List

S

Applications launched from the sites listed below will be allowed to run after the appropriate security prompts,

Location
Ul |htip://aim.isos.isu. edu: 8030/

Ul |htip:ffinb.isu. edu:900 1 /forms/frmservlet?config=bprod
https://bdms.its.isu.edu/AppXtender/

! Add the Link in the empty Text Box

[ Add | [ Remove ]
"?h_ FILE and HTTF protocols are considered a security risk.  We recommend using HITPSSites where available.

[ 0K ] [ Cancel ]

After you enter the link in the empty text box, click the Add button one more time, a pop-up

security window will appear to confirm, now click the Continue button to add that link to the
Exception Site List.
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Security Warning - HTTP Location w

S—— . PN a— sl

Including an HTTP Location on the Exception Site Listis | '
considered a security risk .

Location: http:/finb.isu.edu:3001

Locations that use HTTP are a security risk and may compromise the personal information on your
computer. We recommend including only HTTPS sites on the Exception Site List.

Click Continue to accept this location or Cancel to abort this change.

I Continue ]‘ Cancel

If there aren’t any web links already in the Exception Site List, you can click on the Add button
to the right and add the web links in the empty text boxes.

Below are some of the web links that use Java. You need to add whichever of these links you
use to the Exception Site List.

Banner:
http://inb.isu.edu:9001/forms/frmservlet?config=bprod

Argos:
http://aim.isos.isu.edu:8080/

BDM:
https://bdms.its.isu.edu/AppXtender/

Office of Finance and Administration Page |13


http://inb.isu.edu:9001/forms/frmservlet?config=bprod
http://aim.isos.isu.edu:8080/
https://bdms.its.isu.edu/AppXtender/

Step 5: Removing Old Java Internet Files (Cache, Cookies, Applications and

Applets)

After you added the Security settings, click on the General Tab at the top left corner of the
Java Control Panel and then click on the Settings button under the Temporary Internet Files.

| £l Jaya Control Panel d L — &J
EEEHEFSE Lpdate I Java I Security I Advanced
About

View version information about Java Control Panel.

About...

Metwork Settings

Metwork settings are used when making Internet connections. By default, Java will use the network
settings in your web browser. Only advanced users should medify these settings.

Metwork Settings...

Files you use in Java applications are stored in a spedial folder for quick execution later. Only
advanced users should delete files or modify these settings.

Temporary Internet Files

l Settings... _-Jl View. .. I

Java in the browser is enabled.
See the Security tab

[ [a].4 ]l Cancel I Apply

After you click on the Settings button, the Temporary Internet Files window will pop-up. In that
window, make sure that the Keep temporary files on my computer check box is checked. And
then click on the Delete Files button.

Temporary Files Settings Iﬁ

I

Keep temporary files on my computer .

Location
Select the location where temparary files are kept:

agas SiddiguilappData'Locallow\sunJava\Deployment\cache Ch

5T
[t
m

Disk Space

Select the compression level for JAR files: Mone -

Set the amount of disk space for storing temporary files:

U 327585 MB

I Delete Files... I I Restore Defaults I

l oK H Cancel I

In the Delete Files and Applications window, make sure all three check boxes are checked.
After that click the OK button to finish the process. This process will delete all old Java files
(Cache, Cookies, Applications and Applets) on your machine.
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|| Java Control Panel ‘

{ Generall| Update [ Java | Security | Advanced

Delete Files and Applications lﬁ

About

View version information about Java Control Panel.
Metwark Settings

Metwork settings are used when making Internet connections. By default, Java will use the network
settings in your web browser. Only advanced users should modify these settings.

Network Settings. ..

- — )

y: ..-.1‘1 Delete the following files?

e

Temporary Internet Files

Files you use in Java applications are stored in & special folder for quick execution later, Only

=1 .
!il TraCE and Log FIlEE advanced users should delete files or modify these settings.

[¥] Cached Applications and Applets

Java in the browser is enabled.
See the Security tab

[] Installed Applications and Applets

[ Ok ] l Cancel J

Apply

| onel

Step 6: Modify Internet Explorer Compatibility Settings:

In this step, we will be modifying the Internet Explorer Compatibility settings, which will ensure
full functionality of Banner Document Management (BDM). First open Internet Explorer. Then
click on the Tools tab at the top of the page.

e

File Edit

£ ~ & || f office of Finance and Admi...

p://isu.edu/finserv

View Favorite:

& BengalWeb Login (] Banner [T] ARGOS £BDMS £ Google £ ePrint Login £ Adobe Acrobat X Pro & CASHNet ProdDB & | CASHNet TrainDB [} 1SU Gmail

Idaho State

UNIVERSITY

5% () Drivers & Downloads Dell’
ISU Home A-Z

I1SU Quick Links... Go Search ISU

Faculty & Staff

Current Students

Student Financial
Services >

Controllers Office >
CASHNet eMarket

Grant Accounting >
Budget Office

Once you have opened the Tools tab you need to select the Compatibility View Settings

option.

s http:

balgalweb.isu.edu/cp/homesdisplaylogin

File

Edit Favorit s Help

View

Ctrl+ Shift+ Del
Ctrl+Shift+P

s &1

Delete browsing histony...

Drivers & Downloads )

InPrivate Browsing
Turn on Tracking Protection

Activex Filtering

Fix connection problems...
Wecopen last browsing session

Acd site to Start menu

Us View downloads Ctrl+J
P Pop-uy Blocker r
Smagl 3
Manage add-ons
Compatibility View settings
scribe to this fe
Feed discoverny >

Don't know your User Nz Windows Update

Having problems logging
Perfermance dashboard Ctrl+Shift+U

Always Log Out F12 Dewveloper Tools

Office of Finance and Administration

Always log out of BengalWe e has
access to vour personal reg OneMote Linked Motes

ITS Maintenance Windoy sEElim emElsiE

Routine maintenance activi Internet options rom 11

pm to 6:00 am. BengalWeb wreayrmoroe-avaraore-oormmgrorrese-rroerrrarrreerrarree. wWindol
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After the Compatibility View Settings have been selected, the following window will pop up.
You now need to add the BDM link to this window. To do that paste the following link in the
Add this website box and then select the Add button just to the right of the box. After that click
Close button to finish the process '

Compatibility View S.ettin;s"/—L S BDM Link:

I/Tr/q Change Compatibility View Settings httpS'//bd ms.its.isu.ed u/Aprtender

£

Add this website:

hitps://bdms.its.isu.edu/AppX tender/| | Add ]

I‘ Websites you've added to Compatibility View: l

cashnet.com | Remove |

[] Display intranet sites in Compatibility View
[#] Uze Microsoft compatibility lists

Learn more by reading the Internet Explorer privacy statement

Close
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Step 7: Modify Internet Explorer Security Settings to Allow BDM

Access:

After having completed the previous step, you can close out of that window and go back to the

Tools tab at the top of the Internet Explorer window. In the Tools tab you need to select

Internet Options.

@S:'ﬁ _Iﬂhttp:--isu.edu-finzer-.'-

File Edit View Fadorites Help

’1’;5 I;“_,I Drivers & Downloads, O

Office of Finance and Administration

Delete browsing history...
InPrivate Browsing

Turn on Tracking Protection
ActiveX Filtering

Fix connection problems...
Reocpen last browsing session
Add site to Start menu

View downloads

Pop-up Blocker
SmartScreen Filter

Manage add-ons
Compatibility View settings

Subscribe to this feed...
Feed discovery

Windows Update

Performance dashboard

F12 Developer Tools

OnelMote Linked Motes
Send to OneMote

Internet options

Ctrl+5hift+Del
Ctrl+5hift+P

Ctrl+

Ctrl+5hift+ LU
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Once you have selected the Internet Options link, the following window will pop up. You need
to select the Privacy tab at the top. Once you have selected the Privacy tab, you need to select
the Settings button just to the right of the Turn on Pop-up Blocker section.

[ Internet Cpticns " ’ EE

| General | Security ‘ Privacy “‘Cuntent | Connections | Procrams | Aduanr_ed|

Settings
Select a setting for the Internet zone.
| Medium I

- Blocks third-party cookies that do not have & compact
| privacy policy 1
- Blocks third-party cookies that save information that can
— be used to contact you without your explict cansent
- Restricts first-party cookies that save informz tion that
can be used to contact you without your implic; consent

[ Sites ] [ Impart ] [ Advanced ] .l.ﬁe‘ah. t
Location

F Eﬁ:;g;lllnu'g;'uegsites to request your @@
Fop-up Blocker

Turn on Pop-up Blocker m
InPrivate

Disable toolbars and extensions when InPrivate Browsing starts

Ok ] [ Cancel Apply

b

After you have selected the Settings button, another window will pop-up. In this window you
need to copy and paste the following links for Banner, BDM, and Argos applications and then
add whichever sites you use to the Pop-up Blocker exception list and then click the Close
Button to exit the window. You have to add each web link one at a time. | am showing the
BDM link being added below. | have also copied the links below. So you don’t have to go back
and lose your spot.

Banner:

http://inb.isu.edu:9001/forms/frmserviet?config=bprod

Argos:
http://aim.isos.isu.edu:8080/

BDM:
https://bdms.its.isu.edu/AppXtender/
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Pop-up Blocker Settings P —— @

Exceptions

Pop-ups are cumently blocked. You can allow pop-ups from specific
!' # !l webstes by adding the site to the list below.

Address of website to allow:

hitps://bdms its isu edu/AppXtenders Add

Allowed sites:

* crossrder.com Bemove

commerce.cashnet.com
Remawve all..

Matifications and blocking level:
Play a sound when a pop-up is blocked.
[¥] Show Motffication bar when a pop-up is blocked.
Blocking level:
[Medium: Block most automatic pop-ups V]

Leam more sbout Pop-up Blocker

After you finished setting up the Privacy settings, now you have to modify the Security
settings. In order to do that, first click on the Security tab, and then make sure to select
Trusted sites, after that click on the Sites button.

Internet OVFD\ . Lil&.l
y A N

Gener Security |,Pri'|.-'an::3|-I I Content I Connections I Programs I Aduar‘lcedl

Select & zone to view or J‘!arﬂjans.
o wd 7\
- Tl
Internet Local intrane Restricted
Eitf—\
y 4 \

Trusted sites \_/
. ) . ( Sites )
f This zone contains websites that you

i trust not to damage your computer or
your files.

You have websites in this zone.

Security level for this zone
Allowed levels for this zone: all

Mediwm
- Prompts before downloading potentially unsafe

 — content
- Unsigned Activex controls will not be downloaded L

[] Enable Protected Mode {reguires restarting Internet Explorer)

[ Custom lewel... ] Default lewvel
N
[ Reset all zones to default lewel ]
[ oK | [ cancel | Apply
h =

After you have selected the Sites button, another small window will pop up. In this window
you need to copy and paste the following links for: Banner, BDM, and Argos Applications, and
then add whichever sites you use for the Trusted Sites Website Zone and then click the Close
Button to exit the window. You have to add each web link one at a time. | am showing the BDM
link being added below. | have also copied the links below, so you don’t have to go back and
lose your spot.
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Banner:

http://inb.isu.edu:9001/forms/frmserviet?config=bprod

Argos:
http://aim.isos.isu.edu:8080/

BDM:
https://bdms.its.isu.edu/AppXtender/

Trusted sites

; You can add and remove websites from this zone. All websites in
q this zone will use the zone's security settings.

Add this website to the zone:

https:f,".bdm5..its..isu.edufﬁ.ppitenderﬂ Add >
Websites:
* dell.com Remove

http: /faim.isos.isu.edu
http:/ffinb.isu.edu
http:/finbtest.isos.isu.edu

[ 5] T PR § AP UM T S Soepree i

o] »

-

[ require server verification {https:) for all sites in this zone

=)

SN—

Once all the sites you use are added to the Pop-up Blocker Exception list and the Trusted Site
Website Zone, you should have no problem accessing and utilizing these websites.
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Step 8: To clean Browser Cache, Cookies and Objects

In this step, we will be cleaning the browser cache, cookies and objects in order to make the
JV’s search feature run smoothly. Under the General tab, first click on the Delete button (under
the Browsing History section).

General necurity I Privacy I Content I Connections I Programs I Advanaedl l

\\ Home pége —

= To create home page tabs, type each address on its own line. l
Te A
S http:/fisu.edu/finser -
t Use current ] I Use default | [ Use new tab ]
Startup —

Start with tabs frofjthe |ast session
@ Start with home pagd

Tabs - —

Change how webpages are displayed in tabs.

Browsing history - — -

Delete temporary files, history, cookins) saved passwords, and web
form information.

[¥] Delete browsing history on exit
Delete. .. ) I Settings ]

Appearance \_/

l Colors I[ Languages ][ Fonts ][ Accessibility ]

o) (e ] [ pvoow
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Make sure to check all the blank boxes in the Delete Browsing history before you click the Delete Button.

Preserve Favorites website data

Keep cookies and temparary Internet files that enable your favorite
websites to retain preferences and display faster.

Temporary Internet files and website files
Copies of webpages, images, and media that are saved for faster
viewing.

Cookies and website data
Files or databases stored on your computer by websites to save
preferences or improve website performance.

History
List of websites you have visited.

Download History
List of files you have downloaded.

Form data
Saved information that you have typed into forms.

Passwords
Saved passwords that are automatically filed in when you sign in
to @ website you've previously visited.

Tracking Protection, ActiveX Filtering and Do Mot Track
A list of websites exduded from filtering, data used by Tracking

Protection to detect where sites might automatically be sharing details
about your visit, and exceptions to Do Not Track requests,

About deleting browsing history [ Delete ] | Cancel |

After completing the previous step (Deleting browser history), click on the Settings button to clean the
browsers old Cache, Cookies and objects.

Gengral |Sec|..|rity I Privacy I Content I Connections | Programs I Advancedl

Home page
I/’ To create home page tabs, type each address on its own line,
&
A nttp:fisu.edu/finseny -
U= current l [ Use default ] ’ Use new tab l
Startup

Start with tabs from thelgst session
(@) Start with home page

Tabs

Change how webpages are displayed i tabs. Tabs

Browsing history

Delete temparary files, history, cookies, savea\passwords, and web
form information.

Delete browsing history on exit

l Delete... (’ Settings )
—

Appearance

Colors ” Languages H Faonts. ” Accessibility ]

E OK ][ Cancel ” Apply

)
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Next click on the Temporary Internet Files tab. Under this tab you need to first click on the View Object
Button and then delete all the files in that folder (To do that click on the body or white space in the folder
and then press CTRL + A keys at the same time on your keyboard. This will select all files, then press the
Delete button on your keyboard). Once all the files have been deleted from the view objects folder close
that window and select the View Files button. You also need to delete all the files in this folder by

following the same process as shown in the View Object Button.

Website Data Settings

EA=>=)

Temporary Internet Files | Histary | Caches and databases |

for faster viewing later.

(71 Every time I visit the webpage

@ Automatically

() Mever

Disk space to use (5-1024MB)
(Recommended: 50-250MB)

Current location:

Temporary Internet Files',

Chedk for newer versions of stored pages:

(71 Every time I start Internet Explorer

Internet Explorer stores copies of webpages, images, and media

250 =

C:Wsers\Wagas SiddiquitappDataLocalMicrosoft\Windows',

I Move folder... I View objects

View files

e

S —

[

ok || cancel

b

!g » Computer » Local Disk (C) » Windows » Downloaded Program Files

Organize ~ Include in library Share with + New folder
IT Favorites pame

& Downloads %] CashNet.dll

B Desktop i | IrcViewer650.inf

i Recent Places (%] IreViewer650.00x

%F Dropbox ] ospicc.osp

& SkyDrive i swdirinf

# | iCloud Photos 2] WidrcCiris650.dil

RealPlayer Cloud %] WxSuperCtri650.0cx
& Libraries

& Apps

4] Documents

&' Music

=] Pictures

B videos

1% Computer

&L Local Disk (C:)

s Silver River 56 (F)
% ff (Wwefs.isos.isu.ed
52 teched (\hdss.isu.e
52 siddwaga (\\lexisu.e
5# siddwaga (\\aceeler:
RealPlayer Cloud

€ Network

Office of Finance and Administration

Date modified
9/27/2004 11:43 AM
5/6/2011 1:15 PM
5/6/2011 2:15 PM
9/27/2004 11:53 AM
6/24/2014 11:40 PM
5/6/2011 2:15 PM
5/6/2011 2:15 PM

Type

Application extens...
Setup Information
ActiveX control
05D File

Setup Information
Application extens...

ActiveX control

Size

484 KB
1KB
2,263 KB
1KB
1KB
385 KB
3315KB

View Object Folder

(Old Internet
Downloaded Objects
and Applications)
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; » Viagas Siddiqui » AppData » Locel » Micrascft » Windaws v Temporesy Internet Files

Organize

7 Favorites

: .
& Downloads T sosmsciiiue=0008c. | YT s

B Deskiop
| Recent Places e _utm.gifiutmm=55568utms=18 e

3% Dropbox
& SyDive - [ 5 | mascerzy

: - I Stcallback=iQuen104TTEERBT120 .
# iCloud Photos e OSSPy e Oy @ = 1:595-3%‘22?52& ey | €,

"\" R I s o0 0.

_utmgifutmav=5558ums=18 | Greg| _uimgi 2 _
B G t557i351 o= 6B

addhis widgetjs

[ RealPlayer Cloud
- L [ oo L 19054cH1caB82b5 96 P —
. ¢, mimay i e a-slip-of-the-tongue_= 2030 jpg balls_in_your-court-300:300pg . .
& v [ =
P, = = e View Files Folder
4 Documents " bootstrapcssiver=L0 . bootstrep.min Siver=12 eS| Bring Home, the Bacon POD- B SEFN cemment- eghy iiitver=35
& Msic =h 7 * | SSEL /
5 : - . - (Old Temporary Internet
= b cockewagss " cookiswegss E cookienagas R —
fideos A ' 1 senvicesaa i H H
. = = = files, Cache, Cookies)
1% Computer % cookiewagas E cookiewagss E cockiewages % cootiewagas
& rocal bisk () siddiqui@goegle.com/ siddiqui@microsoft.com/ microsoft.com/ s microsoft.
ca Siber River 56 F)
@ ‘ - . i | Curiosity billed the Cat POD-00c  BEI™ downlond file selector-3254c2chce
= | ausdonsium ¢, emesqueisi | s - o Bl
- ot duEhiDever=11. do 110 ful deauonllprod=dn <@ ) -
s ( inidang=en USBistat=f.. Bver=1108plt=windlang=en . = “-cusimizeami Frdcomtecd
[ RealPiayer Cloud - —
i Network ﬂm’mm Ry, fmiconico Emvmnnm mvmnmm
wo 3

Step 9: Activate BDM Using Banner

In this step, we will be activating BDM using Banner system. To do that, first log-in to Banner
system. From this General Menu Page, click on the BDM Display Document icon, which is in
the shape of a magnifying glass. A window should pop-up that says, “Your account is

activated”.

£ Oracle Fusion Middleware Forms Servioes* F -—— - ‘ ‘
File Edit Options Block Item Record Query Tools Hel
= EEERI wEI [ &y I B E S 4@ @0 X

 ~—

"% General Menu GUAGMNU 8.4.2 (BPROD) - Tuesday, her 09, 2014 - Last login Monday, September 08, 2014 05:14:20 PM
Products:B Menu | Site Map | Help Center

Go To..| [*] Welcome, Waqas Siddiqui

2 My Banner My Links

‘JBanner
f1Student [*STUDENT] Change Banner Password
O Aadvancement [*ALUMNI]
JFinance System Menu [*FINANCE]

Banner Bookshelf 8.x
Human Resources [*HRS] -
I Financial Aid [*RESOURCE]
1General [*GENERAL] personal Link 3

Check Banner Messages

Personal Link 2

Personal Link 4

Personal Link 5

Personal Link 6

My Institution

Idaho State

Banner Broadcast Messages = UNIVERSITY
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My account is already activated, so BDM is trying to search for a document, and that’s why it
gave me an error, “No Documents Found!”. If you receive an error, go ahead and go back to
the back to the General Menu Page and select the BDM Display Documents icon again until
you get that account is activated notification. If you still have problems accessing BDM, you can
contact Wagqas Siddiqui at, Email: siddwaga@isu.edu or Ph: (208) 282-4866.

Wi D Vew e

#
e QY
ey Criberia for Application 'B-G- 100 Camrent ey | Res Guer -
[T S S Wt
o ity Message from webpage / & T
¢ £
v T TrF -
. l Mo Documents Found! £8
o - £8
@ 1l
” ¥ —_— -
i oK e
a S N -
i e v ]
ey i
S gy,
s

Step 10: Installing BDM Web- Browser Components

Once your account is activated, go to the Help tab located on the top menu of the BDM and
click on the Check Installed Components.

File Edit  View Help

2 4 ) About
& @8 y
. ApplicationXtender Web Access .NET y
= Hell
Query Criteria for 2

Check Installed Components

ACTIVITY DATE

Show Index Name Search Value
MW [tcimm
PIDM I
DOCUMENT TYPE [

LAST NAME I
FIRST NAME I
SSN I
BIRTH DATE I
ROUTING STATUS ‘

\

[

A ApplicationXtender Web Access .NET components window will pop-up. Click on the Install
Button at the bottom of the window to start installing the BDM web-browser components.

(& hitps://bdms.its.isu.edu/? - Component Check - Internet Explorer = | B

ApplicationXtender Web Access .NET components

Component Description Download Size
[E1 ApplicationXtender Web ApplicationXtender Web Access Scan 5.2 MB.
25 access Scan Compenent Compenent is required for the

5.50 interactive control.
[E1 ApplicationXtender Web ApplicationXtender Web Access Adobe 55.5 MB
£ Access Adobe Component Compenent is required for viewing

9.1 and printing POF files.
[F1 ApplicationXtender Web ApplicationXtender Web Access 13.2 MB
25 access Keyview Compenent  Keyview Compenent is required for

10.80 rendering foreign files.
[ ApplicationXtender Spell ApplicationXtender Spell Check 4.5 MB
2o Check Component 5.15 Component is required to perform a

text annotation spell check.

Current install status

Error: The 'IE browser does not support or could not load OBJECT ‘classid:8BBA7E6EE-
6A1C-4421-9035-7EDEBBCTOCT4".

This website wants to install the following add-on: ‘XSComponentCheck.cab’

from 'EMC Corporation’, ‘
A
Install

What's the risk?
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After you click on the Install button, a User Account Control window will pop-up. Select the Yes

button on that window to continue installation.

@] User Account Contral

7 Do you want to allow the following program to make

& changes to this computer?

File origin:

(v) Show details

@ Program name:  [1]X5ComponentCheck(1].cab
Verified publisher: EMC Corporation

Downloaded from the Internet

Change when these notifications appeat

Next, click on the gray area “Click to Activate” at the bottom of the ApplicationXtender Web
Access .NET components window. This will give you the Current Install Status of the BDM

Components.

-
& httpsi//bdms.itsisu.edu/? - Component Check - Internet Explarer

)

Component

[ ApplicationXtender Web
£ Access Scan Component
5.50

£ ApplicationXtender web

£ Access Adobe Component
9.1

£ ApplicationXtender Web

28 Access Keyview Component
10.80

E -_i ApplicationXtender Spell
22 Check Component 5.16

Current install status

ApplicationXtender Web Access .NET components

Description

ApplicationXtender Web Access Scan
Component is required for the
interactive control.
ApplicationXtender Web Access Adobe
Component is required for viewing
and printing PDF files.
ApplicationXtender Web Access
Keyview Component is required for
rendering foreign files.

ApplicationXtender Spell Chegic
Component is required taerform a
text annotation spellghéck.

v o

Close Help

#3.2 MB

Download Size
8.2 MB

55.5 MB

4.6 MB

o

If the Install Status is “Not Installed”, then go ahead and install all of the BDM components.
After you select the first Component, a window at the bottom of the dialog box will pop-up and

ask you to save the installing file on the local hard drive.

-
& httpsy/fbdmsfts.isu.edu/? - Component Check - Internet Explorel

e

Component

E. -_1 ApplicationXtender Web
£ Access Scan Component
5.50

E. -_1 ApplicationXtender Web
£ Access Adobe Component
9.1

E. -_1 ApplicationXtender Web

Z2 Access Keyview Component
10.80

E 7l ApplicationXtender Spell

227 Check Component 5.16

Current install status

App! -ationXtender Web Access .NET components

Description
ApplicationXtender Web Access Gcan

Compeonent is reguired for the
interactive control.

ApplicationXtender Web Access Adibe 55.5 MB

Component is reguired for viewing
and printing PDF files.

ApplicationXtender Web Access
Keyview Component is required for
rendering foreign files.

MpplicationXtender Spell Check
Component is required to perform a
text annotation spell check.

Download Size
9.2 MB

13.2 MB

4.6 MB

Applicatioritender S canning Component:
Applicatior<tender &dobe Component:
Applicatiorktender Kepview Companent:

Applications<tender Spell Check Component:

Mot Installed
Installed [v3.1)
Mot Irstalled

Mot Installed

Close Help
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Select the Save Button to save the file on your local hard drive, and then press the Run Button
to start the Installation of the BDM browser component.

& httpsy//bdms.its.isu.edu/? - Component Check - Internet Explorer =B8] % @ httpsy//bdmsitsisu.edu/? - Component Check - Intemet Explorer SRACN X
ApplicationXtender Web Access .NET components ApplicationXtender Web Access .NET components
Component Description Download Size Component Description Download Size
=] Web tender Web Access Scan 9.2 MB =] Web tender Web Access Scan 9.2 MB
25 Access Scan Component  Component is required for the 22 Access Scan Component  Component is required for the
.50 interactive control. 5.50 interactive control.
=] Web tender Web Access Adobe 55.5 MB (=] Web tender Web Access Adobe 55.5 MB.
2. Access Adobe Component  Component is required for viewing 22 Access Adobe Component  Component is required for viewing
5.1 and printing PDF files. 9.1 and printing PDF files.
=] Web tender Web Access 13.2 MB - | Web tender Web Access 13.2 MB.
25 Access Keyview Component  Keyview Component is required for 22 Access Keyview Component  Keyview Component is required for
10.80 rendering foreign files, 10.80 rendering foreign files.
=] Spell tender Spell Check 4.6 MB. (=] Spell Xtender Spell Check 46MB
2. Check Component 5,16 Component is required to perform a 25 Check Component 5,16 Component is required to perform a
text annotation spell check, text annotation spell check.
Current install status Current install status
Applicatioritender Scanring Component Mot Installed Applicatiori<tender Scanning Component Not Instaled
Applicatioritender Adobe Companent Installed (v3.1) Applicatiori<tender Adobe Component Installed [+3.1)
Appicatioritender Keyvien Component: Mot Installed Applicatioritender Keyview Component Not Installed
Ap By
XSScanningComponent.msi (9.22 M) bdms.jts.isu.edu The XSScanningComponent (1).msi download has completed.
P P
Run Save |w)| Cancel Run Open folder View downloads
*
AL

Follow the installation screens that appear and then Press Next Button as prompted. After that,
it will take you to the Terms and Condition dialog box. In the dialog Box make sure to select the
check box “l accept the terms in the license agreement”. Press the Next Button Again.

18 ApplicationXtender Scanning Compoanent - InstallShield Wizard % || 8 ApplicationXtender Scanning Component - InstallShield Wizard =

A O - » - - E—

where infarmation bves whece ifarmation bves

Welcome to the ApplicationXtender Scanning Component Installation =
PLEASE READ THE FOLLOWING TERMS AND CONDITIONS B

This Product contains computer programs and other proprietary

|material and information, the use of which is subject to and expressly
diti d upon p of this end-user license and service

agreement (“Agreement”).

This Agreement is a legally binding document between the

organization that will make end-use of the Product (the “Customer”)

and FMC_bahich moane (i\ FMC_Cornaration. if Customer is Incated i

This setup wizard will install ApplicationXtender Scanning
Component on your computer. To continue, dick Next,

Itis strongly recommended that you exit all Windows
applications before running this setup program. |

@ Laccept the terms in the license agreement

) Ido nat accept the terms in the ficense agreement

Copyright 1994-2010, EMC Corporation. All Rights Reserved. License Agreement: Please read the following license agreement carefully.

< Back Next > [ <Bak (] mext> | Cancel

Now it will take you to the User Name and Organization dialog box. In the User Name field,
enter your Full Name and in the Organization field, enter “Idaho State University”. After that
select the Next Button to continue to the next step. Now select Install Button to start installing
BDM component on your machine.

I v
ﬁ! ApplicationXtender Scanning Component - InstaliShield Wizard @ -ﬁ' ApplicationXtender Scanning Component - InstallShield Wizard &

EMC EMC

where furmation bves wehere sfarmatian ves

Click Install to begin the installation.

Organization: 1f you want to review or change any of your installation settings, dick Back. Click Cancel to
[tdaho State University exit the wizard,

Install this application for:

@) Anyone who uses this computer (all users)
(™) Only for me (Waqas Siddiqui)

Customer Information: Please enter your information. Ready to Install the Program

[ <Bak €| mext> D cancel | <Back (|  mmstal | cancel
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After it’s done installing the BDM Component on your machine, you have to press the Finish
Button to close the installation dialog box.

Installation Complete

The InstallShieid Wizard has successfuly installed
ApplicationXtender KeyView Component. Click Finish to exit the
wizard,

[ <Back Finish

Repeat and follow the same steps for rest of the BDM browser components.

If you have any questions or concerns, please contact:

ISU Finance and Administration ISU Finance and Administration
Wagqas Siddiqui Lisa Leyshon

Ph: (208) 282-4866 Ph: (208) 282-4207

Email: siddwaga@isu.edu Email: leyslisa@isu.edu

o —
rd
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